
 

Welcome Packet 

Every project at Capital Genealogy beings with a free consultation in person, by e-mail, telephone, or skype.        

Call 518-982-1971 or click here to schedule your appointment today. 

Before making any research recommendations, the genealogist must closely review all of your current evidence 
(documents, letters, photographs, etc.), and typically spends up to several hours working to identify every possible 

avenue for inquiry. 

 ACTION REQUIRED:  Please make copies or scan any documents or    
     evidence related to the project.      

     (Recommended: Dropbox or Google Drive) 

     Mail to : 59 Pico Road, Clifton Park, NY 12065    

     E-mail to: tara@capitalgenealogy.com 

You don’t have to have completed any research to start a project with Capital Genealogy - so don’t worry if you are just 
beginning your journey. This stage of the welcome process is necessary to make sure we never duplicate any existing 
research - and to provide an opportunity for the genealogist to identifying hidden clues or links present in your existing 

documentation. 

The next step is to answer the four simple questions on the next page. This second stage of the welcome process is 
necessary to make sure we focus our time on your specific research goals. At this stage, the genealogist may get in 

touch with you with questions about your project. 

 ACTION REQUIRED:  Provide answers to the four questions on the next page, by filling  

     out the enclosed form, or in the body of an e-mail. 

     Mail to : 59 Pico Road, Clifton Park, NY 12065    

     E-mail to: tara@capitalgenealogy.com 

At the conclusion of the welcome process, you will receive an e-mail with an Initial Consultation Report providing a 

detailed list of research recommendations, including (a) the estimated time required to complete each recommendation 
(b) an explanation of how the recommended task helps the client achieve their goals (c) an explanation of what led the 
genealogist to this set of recommendations (so client can retrace the genealogists steps). The genealogist will want to 

discuss her recommendations with you on the phone (though not required) - feel free to ask questions. 

There is no obligation to start a project proposed in an Initial Consultation Report. This stage is always included free with every project.  

 

mailto:chris@capitalgenealogy.com?subject=Welcome%20Packet
http://www.dropbox.com
https://www.google.com/drive/
mailto:tara@capitalgenealogy.com?subject=Welcome%20Packet%20Documentation
mailto:tara@capitalgenealogy.com?subject=Welcome%20Packet%20Questionnaire


 

Welcome Packet Questions 

(1) Who?  Feel free to identify a specific person e.g. “great-great grandfather” or family line  
  “paternal/material” or surname, etc. 

(2) What? In a few sentences, describe what you want to discover about your ancestor (s). 

  If you have more than one goal, please list and describe each. 

  Discuss a particular challenge — unable to find place of origin, vital record,  
  immigration record, gravesite, parentage, dual citizenship, lineage society, etc. —       
  or describe your current “brick wall” 

(3) Where? Please be as specific as possible. For example, New York City 1908-1915 then                    
When? Albany, NY 1915-1925, and even better if you know actual place of residence. General 
  descriptions are better than not providing any information. For example, may describe 
  as Europe 1880-1901 then to South America 1901-1916 then to US 1916-1932. If you 
  don’t know any dates that’s ok also — please just provide as much information as you 
  can. 

(4) Why? Why are you seeking a professional? 

  What obstacles have you encountered up to this point — lack of time, translations, 
  reading ancient script, unable to locate necessary collections or archives — other 
  examples include “I won a gift certificate” or “I like watching ‘Who Do You Think You 
  Are’ on TV”  

Availability—Weekends/Weekdays | Before 9am, 9am-5pm, after 5pm | Prefer phone/e-mail 

PLEASE PROVIDE RESPONSES IN E-MAIL FORMAT CLICK HERE  

mailto:tara@capitalgenealogy.com?subject=Welcome%20Packet%20Questions


 

Welcome Packet Questions 

(printer friendly) 

(1) Who?  Feel free to identify a specific person e.g. “great-great grandfather” or family line    
  “paternal/material” or surname, etc.         

   

 

 

 

 

 

(2) What? In a few sentences, describe what you want to discover about your ancestor (s).   

  If you have more than one goal, please list and describe each. 

  Discuss a particular challenge — unable to find place of origin, vital record,    
  immigration record, gravesite, parentage, dual citizenship, lineage society, etc.          
  or describe your current “brick wall.”         

   

 



 

Welcome Packet Questions 

(printer friendly) 

(3) Where?  Please be as specific as possible. For example, New York City 1908-1915 then                              
When?  Albany, NY 1915-1925, and even better if you know actual place of residence. General   

  descriptions are better than not providing any information. For example, may describe   
  as Europe 1880-1901 then to South America 1901-1916 then to US 1916-1932. If you   
  don’t know any dates that’s ok also — please just provide as much information as you can.  

   

 

 

 

 

(4) Why? Why are you seeking a professional? 

  What obstacles have you encountered up to this point — lack of time, translations,   
  reading ancient script, unable to locate necessary collections or archives — other   
  examples include “I won a gift certificate” or “I like watching ‘Who Do You Think You   
  Are’ on TV”            

   

 

 

 

SCHEDULING – Circle:  Weekend Weekday Before 9am 9-5 After 5pm 

 

    In Person Phone  Skype  E-mail 


